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Article 1: Purpose
These regulations are formulated in accordance with Article 43, Paragraph 3 of the University’s academic rules.
Article 2: Conditions for Leave of Absence
1. Serious Illness: Students applying for a leave of absence due to serious illness must provide a certificate from a regional hospital or higher-level medical institution.
2. Military Service: Students applying for leave due to military service must provide written proof from the military service unit.
3. Pregnancy: Students applying for leave due to pregnancy must provide a medical certificate from a clinic or hospital.
4. Financial Hardship: The term "financial hardship" refers to students from families with an annual income of less than 600,000 NTD. Such students must submit a tax certificate for the most recent year or proof of low-income status from a government agency.
5. Other Major Incidents: Students applying for leave due to other major incidents must provide relevant proof documents.
6. Raising a Child Under 3 Years Old: Students applying for leave due to raising a child under 3 years old must provide a copy of the household registration or a family census document.
Article 3: Application Process for Leave of Absence
Students may apply for leave at any time, but those applying after the semester begins must submit the following documents before the start of the final exams:
1. Leave Application Form: Students must complete the "Asia University Student Leave of Absence Application Form" (see Attachment 1).
2. Relevant Proof: Students must submit relevant documents supporting their application.
3. Parental Consent: If applicable, the student's parents or guardians must consent (this is waived for students in the master’s degree evening program and doctoral program).
4. Approval: The application is submitted to the university president for approval, after which the student will receive a leave of absence certificate.
For newly admitted students who are granted deferred enrollment, the Academic Affairs Office will notify the Student Affairs Office to handle military service matters.
Article 4: Leave of Absence Due to Academic Reasons
Students who are required to take a leave of absence under Article 41, Paragraph 2 of the university’s academic rules will be notified by the Academic Affairs Office after the Health Services Unit of the Student Affairs Office processes the case. The student will then be notified to complete the necessary departure procedures.
Article 5: Reinstatement Process
Students on leave of absence must apply for reinstatement before their leave expires:
1. Reinstatement Application: Students must submit the "Asia University Student Reinstatement Application Form" (see Attachment 2).
2. Approval: The application must be approved by the Dean of Academic Affairs before the student is allowed to reinstate their studies.
Article 6: Unspecified Matters
Any matters not addressed in these regulations will be handled in accordance with relevant laws and regulations.
Article 7: Implementation
These regulations were approved by the Academic Affairs Meeting and signed by the university president after review. They will be implemented after publication, and the same procedure will apply when amendments are made.

